
 

Request for Room and Course Edits 
 
 
 
Instructions:  
This form is intended only to request minor changes to an existing course.  
Do not use this form to propose a new course.  
Please submit a separate form for each course you wish to update. 
 

Requested by:  

Term & Year:  

Program:  

SERP:  

Section #:  

Session:  

Campus:  

Component:  

Instruction Mode:  

Instructor of record:  

  
From the details provided above, which option are you requesting? 
 
Course Section & Capacity: 
 
☐Open Section: ________ ☐Close Section:_________ ☐Add a new Section* ☐Increase Class Capacity*  
 
Course Instructor: 
 
☐Add Instructor: ___________________________________  ☐Delete Instructor: _________________________________ 
                                            Instructor Name                          Instructor Name 

  
*Provide more details in the space below. 
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